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5.14. Collaborating with Colleagues

The demand forecasting process usually involves several persons in the company, if not a separate
department. Thus, working together with colleagues plays an important role in the forecasting and
planning process.

Collaboration in Streamline means communication with colleagues offline when several demand
planners approve the forecasts asynchronously. This process can also include adjusting the statistical
forecasts and amending the actual sales. To recall or find out why a particular override was made,
Streamline allows you to add an annotation to it.

Annotations can be made on an item and an adjusted value. Streamline automatically tracks who and
when the annotation was added or last edited. Adding notes to one project allows all persons involved
in the demand forecasting process to track changes added by colleagues.

First of all, go to the menu File > Setting and set up your User name in the General tab.

Annotations to items

When you add changes to an item or approve the forecast, you can add a note for your colleagues
that is visible in the Tree view. The notes can be added at the SKU and planning item levels of the
Tree view. This section describes how to add, edit and remove a note for the Tree view nodes.

Adding annotation

1. Go to the Demand forecasting tab.

2. Select the SKU or the planning item in the Tree view (we select a planning item here).

3. Click on the Add note button of the Demand forecasting toolbar or select the Add note...
command from the node’s context menu.
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A little note icon ¥ is added to the annotated node in the Tree view. The content of the note can be
viewed in the Tree view by hovering the mouse pointer over the node.
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Notes to planning items can be also added, edited or removed in the Reports and Inventory
planning tabs. To add a note, do the following:

1. Go to the Reports or Inventory planning tab.
2. Right-click on the line with the planning item you want to add a note.
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3. Select the Add note... command in the context menu.
4. Enter your note and click OK.

Editing annotation

1. Go to the Demand forecasting tab.

2. Select the SKU or the planning item in the Tree view.

3. Click on the Add note button of the Demand forecasting toolbar or select the Edit note
command from the node’s context menu.

https://gmdhsoftware.com/documentation-sl/ Printed on 2022/11/30 02:54



2022/11/30 02:54 5/7 5.14. Collaborating with Colleagues

=Open... B Save - c Update data =+ Last updated «

-] X Settings  ~" Approve/Unapprove Ak Needs attention
Expand Collapse
~ All iterns 54,631,999 $2,011,997
w Consumer goods $231,032 $846,335
w Building materials and equipments 397,787 $96,327

Demand ~ 1020 — Concrete block [linear trend model] $97,7:
= » WH-001 — WH Mew Jersey
‘-' P Direct sale
Imwentary Distributa Expand
. w» WH-002 —V Callapse
E Direct sal Copy item to clipboard
Reports Distributo A .
WH-003 — V pprove/Unapprove F5
Iﬂ H2510 — Nails Meeds attention F&
Dashboard Electronics §677,1  Checksd o
Furniture §133,24¢ Findl in Inventony repart
Sporting goods § Find in Reports
Fashion $4,335455 !
Food/Beverages $65 Remave from import AM+Del
Pharmacies $312.863 Substitute... Crd+
Edit note
Clear cverrides
Clear settings L
® TRem — Location — Channe
tem — Channel — Locatior Export table to ALSX 4

Location — Itermn — Channel

4. Make changes to the comment and click OK.

Removing annotation

1. Go to the Demand forecasting tab.

Select the SKU or the planning item in the Tree view.

3. Click on the Add note button of the Demand forecasting toolbar or select the Edit note
command from the node’s context menu.

4. Clear the comment and click OK.

N

Annotations to overrides

Streamline allows you to add notes to the forecast adjustments and actual sales overrides. This
section describes how to add, edit and remove a note for the overridden cell.

Adding annotation

1. Go to the Demand forecasting tab.
2. Right-click on the overridden cell in the Table and choose the Add note... command from the
menu.
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3. Enter your comment and click OK.
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After the annotation is added, a little green triangle appears in the upper right corner of the cell
indicating an annotated cell. The content of the note can be viewed by hovering the mouse pointer
over the cell.
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Editing annotation

1. Go to the Demand forecasting tab.
2. Right-click on the overridden cell in the Table and choose the Edit note command from the menu.
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3. Make changes to the comment and click OK.

Removing annotation

1. Go to the Demand forecasting tab.
2. Right-click on the annotated cell and choose the Edit note command from the menu.
3. Clear the comment and click OK.

Next: Forecast Versions
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